HOW TO SEND THE 

DAILY LOG VIA THE DIGITAL SENDER
Touch the screen to "wake up" the sender, if necessary

Press the Workflow button

-Press Daily Log

 

-Press Daily Log (again)

You will see this default name for the Log:

2008 MM DD Daily Log

You must change the name.  Use the keyboard to replace the MM with the month, and the DD with the day.  Example June 4th, 2008 would look like this:

2008 06 04 Daily Log

(Remember, you are entering the Log for the day before 

so use the previous day's date)
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DATE: 06/20/08  06:04 (Print date)
PERIOD: 00:00 THRU 06/20/08 06:00

This is the date for the LOG




Place the Log face up, top of page in first   

Press "Start"

After the sheets are fed through the machine, punch them and place then in the Daily Log Binder

This will send the Daily Log in .pdf format

to a folder on the network (H:\Daily Log)
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